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Adding new employees

• Additional people from a company can be entered in Job Room and removed.

• No further authorisation is required for this.

• The registered user (main administrator) from the company or private employment 

agency can do this on their own via IAM ALV. 

• Link to IAM ALV

https://iam.arbeit.swiss/


Required functions in IAM ALV
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The following functions are required to add a user so they can use Job Room: 



Add to the organisation
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• Add to organisation

• Search for users by email address

• Record the new user

1.

2.

3.

If the user already exists in the system,

step 3 ‘Record user’ is skipped.



Add to the organisation
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4.

5.

• Add user to the organisation

• Summary

• Assign business roles

• User - requires business role

• Administrator - requires business role

• Main administrator - can add other people to the 

organisation, has business role automatically



Assign business roles internally
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1.
2.

3.

4.

5.

or for enterpreneurs:

>          Enterpreneur

>          Private employment agency



Required functions in IAM ALV
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The following functions are required to remove a user so they can no longer use 

Job Room



Remove from the organisation
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1.

2.

3.
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